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Association of Corporate Counsel British Columbia (ACC British Columbia) Chapter Inc. is pleased to present its Sponsorship Policy and Guidelines for 2022 outlining the parameters of its Sponsorship Program.  

ACC British Columbia is a chapter of the Association of Corporate Counsel ("ACC"), a global bar association that promotes the common professional and business interests of in-house counsel who work for corporations, associations and other organizations through information, education, networking opportunities and advocacy initiatives. 
The British Columbia Chapter of the ACC is celebrating its 10th anniversary this year, being founded in 2012.  We have approximately 125 in-house lawyers as members representing various corporations and organizations of every sector of our economy in the Province of British Columbia. Our events are promoted to hundreds of other in-house lawyers.  

The Chapter holds frequent programs on various topics of interest to in-house counsel such as ethics, privacy, leadership, and more. We anticipate and understand the needs of the in-house bar; help members deliver services to their corporate clients efficiently; promote the value of in-house services; influence the practice of law as it affects the in-house bar; and deliver a mix of relevant, timely services including information, education, networking and advocacy. 
By partnering with ACC British Columbia Chapter, your firm can increase its visibility and opportunities to interact with in-house counsel who are active in their profession. The sponsorship events, whether they are educational or social, provide our members and prospective members with an enhanced opportunity to interact with your firm, and will provide your firm with additional marketing opportunities. 
Features of our 2022 Sponsorship Program include:

· Dual levels of sponsorship; 
· Continuing legal education and social event opportunities;

· Annual schedules to ease planning and budgeting;
· Event date and topic preference ranking;
· Increased visibility on the Chapter website; and
· Marketing opportunities.
If you are interested in an ACC British Columbia Sponsorship for 2022, please complete and submit the enclosed Sponsorship Application to Traci Shaw, ACC British Columbia Chapter Administrator, via email to britishcolumbia@accglobal.com, by February 15, 2022.
We look forward to hearing from you!

Patricia Bood
President, ACC British Columbia 
ACC British Columbia

Sponsorship Policy

1. Term.  The term of the 2022 Sponsorship Program is from January 1, 2022 to December 31, 2022.
2. Application. Sponsorship applications (the “Sponsorship Application”) must be received from interested applicants by no later than February 15, 2022. The Chapter’s Board of Directors will consider all applications as received and will promptly inform each applicant that is granted a sponsorship position (a “Sponsor”). 

3. Sponsorship Levels and Fees. The program has two (2) sponsorship package levels. Gold Sponsorships are limited to three (3) Sponsors during the 2022 sponsorship year. Silver Sponsors are limited to three (3) Sponsors during the 2022 sponsorship year.  Sponsorships will be awarded at the discretion of the ACC British Columbia Board of Directors. 

	Sponsorship Level
	Sponsorship Fee

	
	

	Gold Sponsor
	$5,000
 One educational event (or ½ day conference) & one social event 


	Silver Sponsor
	$2,500
One educational event

	
	


Gold Sponsors have priority for dates and topics, including any symposiums, focused series or special forums.  * In the event that COVID limits opportunities for in-person social events, the sponsor may request substitution of an additional educational event.  
Silver Sponsor (Single Event) applicants are encouraged to make a commitment as early as possible respecting the date and topic of their sponsored event, but may apply to host an event at any time during the year, subject to availability. 
At the discretion of the Chapter, there may be opportunities for Sponsors to host/purchase additional events in 2022 at the Silver Sponsor rate based on availability, with the understanding that the Sponsors who have made commitments prior to February 15, 2022 will have priority. 
4. Sponsorship Features. Below is a table detailing the features associated with each sponsorship level. All features are subject to the terms set out in this Sponsorship Policy and the Guidelines.

	
	Gold
	Silver

	Sponsorship Features
	CDN$5,000
	CDN$2,500

	1. Exclusive sponsorship of educational event(s)
	 one (1) educational event or conference (up to ½ day) with social event
	 one (1) educational event

	2. Host one (1) Chapter social event*  in conjunction with or in addition to ½ day conference
	X
	

	3. Priority for event dates and topics 
	X
	

	4. Priority to sponsor any symposiums, focused series or special forums
	X
	

	5. Listed as Sponsor on Chapter's website (by level of sponsorship)
	X

with Gold mention and extra prominence
	X

	6. Recognition on invitations and at event
	X
	X

	7. Event details posted on Chapter's website
	X
	X

	8. Sponsor marketing materials available at event 
	X
	X


* A social event is an event that would not qualify as continuing legal education or a continuing professional development learning activity for the purposes of the Law Society of British Columbia's CPD Plan requirements but is focused on networking rather than education. Dates must be approved by the Chapter.
Other benefits may be made available during the Sponsorship Program year at the discretion of the Chapter.  If a benefit is not available, the Chapter will endeavour to make a reasonable substitute available.  
5. Sponsorship Recognition.  In addition to level-specific benefits described above, all Sponsors will enjoy the following features: 
· Recognition of Sponsor on ACC British Columbia’s website.
· Recognition of Sponsor on invitations for sponsored event, event details posted on ACC British Columbia’s website, social media (LinkedIn) posts, and verbal recognition at the event by the ACC Liaison.
· Marketing materials made available to event attendees, in accordance with this Sponsorship Policy and the Guidelines.
6. Sponsorship Selection.  Sponsorship packages will be considered and awarded as they are received, with preference given to Sponsorship Applications that propose an educational event or program that aligns with current developments in the law that are of broad appeal to the Chapter membership and/or focus on development of “soft skills” for in-house counsel.  The Chapter may, upon acceptance by Sponsor, include a non-competing sponsor as co-sponsor for an event. 
7. Sponsorship Fee Payment. Sponsorship fees must be received in full in accordance with the following schedule:

a. Gold Sponsors:  within 30 days of being notified by the Chapter's acceptance of the Sponsorship Application; and 
b. Single Event Sponsors:  within 30 days prior to the event.

Cheques are to be payable to the “Association of Corporate Counsel British Columbia Chapter” and sent to the ACC British Columbia Chapter Treasurer (contact information to be provided upon confirmation of sponsorship).

8. Event Costs. All event costs are the responsibility of the Sponsor unless otherwise agreed with the Chapter. The sponsorship fee is in addition to event costs, including speaker, venue and webcast fees. If there are special costs associated with an event, the Sponsor and ACC British Columbia may discuss proportional sharing of those costs in advance of the event.
9. Event Selection.  Priority selection of an event date and topic shall be exercised by the Sponsor within ten days of being notified by the Chapter of their Sponsorship Application acceptance.   
10. Event Promotion.  Events will be posted on or about March 15, 2022 on the Chapter website (and updated through the year). The ACC British Columbia Chapter will advertise programs to its members and prospects via the ACC British Columbia website and electronic mail notifications. The ACC British Columbia Chapter may also advertise the event to the in-house community at large through selected media.  Additional requirements are contained in the Guidelines.

11. Participant Information. In accordance with ACC policy and applicable data privacy laws, ACC British Columbia will not share proprietary data, including its membership and prospect lists contact information and event registration contact information, with the Sponsor.  Any information shared with the Sponsor in relation to the organization of the events, including registration and attendees lists as applicable, shall be considered confidential and proprietary to ACC British Columbia and shared only when necessary for purposes of facilitating the holding of the event and measuring its success. ACC British Columbia will provide to the Sponsor the full name, title and company name of the registrants of the Sponsor's event. That information will not be used or retained by the Sponsor after the event, except to the extent specifically consented to by an individual registrant. 
12. Event Details. The topics, speakers, dates and locations of all ACC British Columbia events will be determined at the discretion of ACC British Columbia Board of Directors in consultation with the relevant Sponsor and are subject to change. Education events may contemplate webinar participation at the discretion of the Sponsor.
13. Event Responsibilities and Logistics.   See Guidelines for additional information on event responsibilities and other logistics. 

14. Adherence to Terms. By submitting a Sponsorship Application, each applicant will be deemed to understand and agree to abide by all the terms set out in this Sponsorship Policy and the attached Guidelines for Sponsors of ACC British Columbia Events (the “Guidelines”). 

15. Policy Changes. No policy changes are allowed, including a waiver or reduction of sponsorship fees, unless agreed by the ACC British Columbia Board of Directors and agreed expressly in writing by ACC British Columbia.

ACC British Columbia 
GUIDELINES FOR SPONSORS
ACC Liaison

1. For each specific event, an ACC British Columbia Board or Committee Member (“ACC Liaison”) will be assigned as your primary point of contact for coordination.  Your ACC Liaison is your contact for approval of all matters in connection with the event, including without limitation, event content, delivery, and presentation.
2. The ACC British Columbia Chapter Administrator will be your secondary point of contact, supporting the logistics, promotion and marketing of the event.   
Event Format

3. Events can be either webcast or in-person and are generally between 1 and 3.5 hours in length. 

4. Most sessions are held over breakfast, lunch or late afternoon/cocktail hour.  For morning events, the substantive part of the event should not begin earlier than 8:00 am.  Lunch events should be coordinated in such a manner that lunch is available no earlier than 11:30 am and no later than 1:00 pm.  
5. In-person events usually permit time for networking (30 minutes) and event content (1 to 3 hours).  
6. An ACC Liaison may give opening and closing remarks, introduce the speakers/event, and talk briefly about the ACC organization at the event.  Please send to your ACC Liaison, prior to the event, all speaker bios and other relevant information for incorporation into the introduction.
Event Logistics

7. The Sponsor is responsible for coordinating and paying for all hosting logistics, including venue (decided upon with the ACC Liaison), A/V equipment, food and refreshments, printing materials (including but not limited to, presentation, invitations and name tags), onsite staff and web cast.
Event Topic and Content 

8. Event topic and content should be discussed in advance with the ACC Liaison and where possible a content plan should be agreed upon.  In all cases, the Sponsor or anyone on the Sponsor’s behalf must not use the event to deliver a “sales pitch”.  However, this does not preclude the Sponsor from making a brief introductory comment about the services provided by the Sponsor at the commencement of the event only.  
9. The Sponsors will develop all content, including selection of speakers (with input from ACC Liaison) and preparation of handouts, and will be responsible for all logistics and cost of same (including the provision of venue and food/beverages).  The ACC British Columbia seeks to make its programming highly relevant to its in-house lawyer membership and therefore we strongly recommended that Sponsors arrange to have in-house counsel participate in some way in every event – for example, as a speaker, panelist, or moderator.  Please give appropriate consideration to diversity of participants. 
10. The Chapter is responsible for prearranging CLE accreditation with LSBC.  
11. Sponsors are expected to prepare and provide all attendees with informative and practical written materials on the topic (which should at a minimum include a handout of any presentation slides), 
a. All educational events should focus on providing practical information rather than broad overviews of the subject matter.  Events should provide guidance on implementation.  Whenever possible, event materials should include forms, agreements, checklists, sample policies, and other practical resources in connection with the event. 
b. Sponsors will provide electronic versions of all handout and presentation materials to ACC British Columbia for sharing on the ACC British Columbia website. By returning the completed Sponsorship Application, a Sponsor agrees to the sharing, use and distribution of this material by the ACC through its website.
12. All handout and presentation materials must prominently display the ACC British Columbia Chapter’s logo, along with name and date of event.  The Sponsor may display its firm logo, but the Sponsor’s logo may not exceed the prominence of the ACC British Columbia logo.  The Sponsor must not display additional logos without the prior permission of ACC British Columbia. 
13. We request that feedback be solicited from event attendees at the end of the event by the ACC Liaison.  The ACC Liaison will provide you with event evaluation questionnaire to be included in the materials/handouts provided to the attendees.  The completed questionnaires will be collected by ACC Liaison who will share general comments after the event with the Sponsor. 
Marketing and Publicity

14. Promotion of the event is shared with ACC British Columbia, with Sponsor and Chapter branding to be of equal prominence. 
15. Events are limited to in-house counsel only (attendance allowed by limited number of Sponsor’s firm members to be discussed with the ACC Liaison).

16. The Sponsor will assist ACC British Columbia in developing an event invitation using the ACC e-mail invitation template.   

17. Events and all documentation are to be promoted as an “ACC British Columbia Chapter event sponsored by [name of Sponsor]”.  The ACC Canada – British Columbia Chapter logo must be prominently displayed on joint promotional materials.
a. The Sponsor’s name and logo will appear along with the ACC British Columbia Chapter name and logo in all invitations, promotional material, advertisements, written material, and visual presentations prepared for the event being sponsored.  
b. The Sponsor’s name and logo will not exceed the prominence of the ACC British Columbia Chapter name and logo.  This requirement does not apply to general promotional material used by the Sponsor, such as firm publications, not specific to the event being promoted.  
c. The promotional material shall not refer to any other organization, or state that it is part of any other event offerings of the Sponsor.  
d. Sponsor may create additional promotional materials; however, such material must be first approved by the ACC Liaison before any such promotional material is used.  
18. ACC British Columbia will send invitations and reminders to all ACC British Columbia members and prospective members on its mailing list.  
a. All mailings to ACC British Columbia members and prospective members are coordinated through the ACC Liaison. 
b. In no cases will the Sponsor be given the list of ACC British Columbia members or prospective members. 

c. The Sponsor is responsible for promoting the event to its own list of prospective attendees, which must be limited to in-house counsel.  
d. The Sponsor may post the invitation on the Sponsor’s website.
19. When deemed appropriate by ACC British Columbia, ACC British Columbia may (a) restrict attendance at an event to only ACC British Columbia members, (b) charge a fee for attendance at events, or (c) charge a higher fee to non-ACC British Columbia members than to ACC British Columbia members.  

20. Unless otherwise agreed between the ACC Liaison and Sponsor, event registrations will be processed by ACC British Columbia through its event registration system. 

a. Registration of participants to an event will in principle be made directly with and managed by ACC British Columbia (with a reference to the ACC contact person within the invitation). 
b. Exceptionally, upon agreement with the ACC Liaison, attendees may be prompted to register directly with the Sponsor (with a reference to the Sponsor contact person within the invitation, instead of the ACC), in which case the Sponsor will process the registrations and provide ACC British Columbia with the names of the attendees along with the attendees’ organization’s name.  

21. Attendance at an event can be affected by a myriad of factors, including event topic, event name, and description of the event, date/time of event, venue, weather, advertising/marketing, lead time to date of event, and so on.  ACC British Columbia therefore makes no guarantee on minimal attendance to any event.
22. For in-person events, unless otherwise agreed with the ACC Liaison, the Sponsor will prepare name badges for the event with attendee’s name and company name.  The name badge will feature either the logo of both ACC British Columbia and the Sponsor or not have any logos or firm colors at all.  

23. ACC British Columbia may have one or more promotional banners and other written materials promoting the ACC at the event site.

24. Sponsors may send “thank you” notes to event attendees in coordination with the ACC BC chapter administrator.
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ACC British Columbia 
2022 Sponsorship Program Application

Applications are due by no later than 5:00 pm on February 15, 2022. Applications must be submitted to Traci Shaw, Chapter Administrator, ACC British Columbia, by email at britishcolumbia@accglobal.com.
1) Sponsor Organization:

Name: 











Address: 










Contact Name and Title: 








Phone Number: 









Email: 











Signature:





Date: 




Location where event would take place: 










Will event also be available for attendance by webcast or videoconference? 





If yes for videoconference, please indicate at which other offices in the Province of British Columbia (across Canada):

2) Sponsorship Level - Please place an "X" after the sponsorship level desired:


Gold (CDN$5,000):____
                   Silver (CDN$2,500):____

Sponsorship positions are limited at each level. If your firm is not granted the requested level, are you willing to sponsor at a different level?
Yes____
No____

If yes, which level?

Gold:____
Silver:____

3) Event Date Preferences

Gold Sponsors exclusively sponsor one (1) educational event and one (1) social event. 
Silver Sponsors exclusively sponsor one (1) educational event.

a) 
Educational Event - Please indicate your month/date preferences in order of most desired (1) to least desired (3). All dates shall be mutually agreed to with ACC British Columbia.


1) __________________     2) __________________     3) __________________

b) 
Topics – Please indicate your preferences for topics in order of most desired (1) to least desired (3).  All topics shall be mutually agreed to with ACC British Columbia.  Suggested topics for 2022, and topics presented in the past are attached.
c) 
Social Event - Please indicate your date preferences in order of most desired (1) to least desired (3). Dates shall be mutually agreed to with ACC British Columbia.

1) __________________
2) __________________
3) __________________

By submitting this application you confirm you have reviewed, fully understand and agree to all the terms set out in the ACC British Columbia 2022 Sponsorship Policy and Guidelines.

Date: 






Signature: 








 
Name: 












Title: 






Organization/Firm: _______________________






PAGE  
12 | Page

